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I. O01mue moJ1oxkeHUA

1.1. Hacrosmee Ionoxkenue pa3paGoTaHO HA OCHOBE M BO HCIIOJNHEHHE dacTH 1
cratbu 23, ctatbu 24 Koncturyuuu Poccuiickoit ®enepannu, OenepaibHOro 3aK0Ha OT
27.07.2006 Ne 152-®3 «O mnepcoHaJbHBIX JaHHBIX», DenepaibHOIO 3aKoHa OT
27.07.2006 Ne 149-®d3 «O06 unbopmanyu, HHOOPMAITUOHHBIX TEXHOJIOTHAX U O 3aIIUTE
uHpopmanuny», noioxeHuid raaBsl 14 TpymoBoro kozekca Poccuiickoit ®enepanuu
«3amura nepcoHaIbHbIX AaHHBIX paboTHUKOB» U [locranoBnenus IlpaBurensctBa PO
ot 01.11.2012 roma Ne 1119 «O06 yTBepkaeHUN TpeOOBAaHUH K 3aIIUTE IEPCOHATBHBIX
JaHHBIX PU UX 00paboTKe B MHGOPMAIIMOHHBIX CUCTEMAX NEPCOHAIBHBIX JaHHBIX).

12. Uens pa3paborku IlonmoxkeHuss — ompenencHue Mopsijaka oO0pabOTKU
MIePCOHANBHBIX TaHHBIX PAaOOTHUKOB U oOydaromuxcs ['mMHa3uu; odecrneyeHne 3auThl
npaB M cBOOOJN pabOTHMKOB M oOydamomuxcs [umHa3Mm npu o0paboTke uX
MEPCOHANBHBIX JAHHBIX, a TAK)KE YCTAHOBJIEHHUE OTBETCTBEHHOCTH JOJKHOCTHBIX JIMII,
MMEIOIUX JOCTYIl K TIEPCOHAIBLHBIM JaHHBIM, 32 HEBBHITIOJHEHHE TPEOOBAHW HOPM,
PEryIUpyOIMUX 00padOTKy U 3alIUTY NePCOHAIBHBIX JaHHbBIX.

1.3. Ilopsinok BBO/A B nielicTBUE U u3MeHeHus [lomoxxenus.

1.3.1. Hacrosimee IlonoxkeHue BCTymaeT B CHIYy C  MOMEHTa  €ro
YTBEPKACHUS TUPEKTOPOM [ MMHA3MM U ACHCTBYET OECCPOYHO, /IO 3aMECHBI €r0 HOBBIM
[Tonoxenuem.

1.3.2. Bce uzmeHnenus B llonoxxenue BHOCATCS IPUKA30M.

1.4. Pexxum KOHOUACHIINATHLHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B CIydasx
UX 00€3TMYMBAHMSA, U TI0O HCTEYCHUH 75 JIET CPOKA WX XPAHEHHUS, WU MPOIJICBACTCS HA
OCHOBaHUU 3aKIJIIOUEHUS IKCIEPTHON Komuccuu ['MMHa3uu, eclii UHOE HE OMpPEIEIeHO
3aKOHOM.

II. OcHOBHBbIe MOHATHS W COCTAB IMEPCOHAJBHBIX JAHHBIX PA0OTHHKOB U
oOyuarwmuxcss 'mmua3znu

2.1. Ina ueneii Hactosmero [logoeHUsT MCTONB3YIOTCS CIENYIOIINEe OCHOBHBIE
TTOHSATHS:

— TIEpPCOHANbHBIE JaHHbIE pa0OTHHKA — nr00as HWH(OpMaIMs, OTHOCAIIAsCT K
OTIpe/IeIEHHOMY WJIM ONpEJesiieMOMY Ha OCHOBAHUU TaKoW MH(pOpMAIMK paOdOTHUKY, B
TOM 4ucie ero pamMunus, UMs, OTYECTBO, TOJI, MECSII, AaTa U MECTO POXKACHHUS, aApec,
ceMmeiiHoe mosoxeHue, oOpa3oBaHue, mnpodeccusi, T0XOAbl, Apyras HUHGOpMaLUs,
Heo0XxoanMas paboTOAATENIO B CBSA3H C TPYJOBBIMH OTHOIICHUSIMH;

- IepcoHalbHblE JaHHblE oOyyarolmuxcs — HHQopMmanus, HeoOXxoaumas
00pa30BaTeNbHOMY YUPEXKIEHUIO B CBSI3U C OTHOIICHHUSIMH, BO3HUKAIOIMIMMHU MEXKIY
00yyaroluMcsi, €ro poauTeNIIMUA (3aKOHHBIMHU IPEICTaBUTENSAMU) U 00pa30BaTEIIbHBIM
YUPEXKIECHUEM;

— 00paboTka MepcoHaNIbHBIX JaHHBIX — cOOp, cHCTEMaTH3allls, HaKOILJIEHUE,
XpaHeHue, yTouHeHne (0OHOBIEHNE, M3MEHEHHE ), UCIIOIb30BaHKE, PACIIPOCTPaHEHUE (B
TOM 4HCJEe Tepenayda), o0e3nTuuuBaHue, OJOKMPOBaHHME, YHHUUTOKEHUE MEPCOHAIbHBIX
JTaHHBIX paOOTHUKOB [ MMHA3MH;

—  KOH(HWICHIMAIBHOCTh TEPCOHAIBHBIX JIAHHBIX —  00S3aTeNbHOE A
COONIOZICHUST HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYMBIIET0 JOCTYN K
MepPCOHANBHBIM JaHHBIM, TPEOOBaHUE HE JAOMYCKaTh UX pacHpoCTpaHeHus: Oe3 coriacus
paboTHUKA WJIM HHOTO 3aKOHHOTO OCHOBAHUS;

— PpacrpoCTpaHEHHE TEePCOHAIBHBIX JaHHBIX — JEWCTBHS, HaNpaBleHHbIC Ha
nepenavdy MepcoHaIbHBIX JTaHHBIX paOOTHUKOB M 00YUYAIOIIUXCS OMPEEIIEHHOMY KPYTY
mun (mepenavya MEepCOHANBbHBIX JAHHBIX) WM Ha O3HAKOMJIEHHE C MEepPCOHATbHBIMU
JaHHBIMH HEOTPAaHWYEHHOTO Kpyra JHI], B TOM YHClie 0OOHApOJOBaHHUE MEPCOHAIBHBIX
JAaHHBIX B CpEACTBaX MaccoBOil uHpoOpmanuu, pa3MelieHHe B HHPOPMAIOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSIX WM MPEJOCTABICHHE JOCTyla K TMEpPCOHAIbHBIM
JaHHBIM PAOOTHHUKOB U 00YUYAIOIUXCSI KAKUM-JTHOO UHBIM CIIOCOOO0M;

— HCIIOJIb30BaHHWE TMEPCOHANBHBIX JAHHBIX — JelcTBUS  (omepamuu) C



IIEPCOHAJIBHBIMU JJaHHBIMH, COBEpLIACMBbIEC JOJDKHOCTHBIM JIMLIOM ['MMHa3uu B LEsax
IIPUHATUS PEIICHU WM COBEPILICHUS HMHBIX IEUCTBHUM, IOPOKIAIOIIUX HOPUIANIECKUE
MOCJIEJICTBUSL B OTHOLIEHUU CyOBEKTa MEPCOHAIBHBIX IAHHBIX, JMOO MHBIM 00pazom
3aTparuBaroOIIMX WX MPaBa U CBOOOIBI MIIH MpaBa U CBOOOIBI APYTHX JIUIL;

— OJIOKMpOBaHME MEPCOHAJBHBIX JAHHBIX — BPEMEHHOE IpekpauieHue cOopa,
CUCTEMATH3alluM, HAKOIUIEHUS, MCIOJIb30BAaHUS, pACHpPOCTPAHEHUS IEPCOHAIBHBIX
JAaHHBIX, B TOM YHUCJIEC UX [IEpEIaYH;

— YHUYTO)XEHHE MEPCOHANBHBIX JAHHBIX — JEHUCTBUSA, B PE3YJbTAaTE KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBHUTH COJECpPXKAHUE MEPCOHAIBHBIX JaHHBIX B MH(OPMALMOHHON
CUCTEME IEPCOHAJIBHBIX JAHHBIX WJIM B PE3yJbTaT€ KOTOPBIX YHHUUYTOXKAIOTCA
MaTEepHaIbHbIE HOCUTEIH NIEPCOHATIBHBIX IaHHBIX;

— 00e3MMYrMBaHUE NEPCOHANBHBIX JAHHBIX — JCHCTBHS, B Pe3yjibTaTe KOTOPBIX
HEBO3MO)KHO OIPEIEIIATh IPUHAMIEKHOCTh IEPCOHANBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY MK 00ydaroIIeMycs;

— 001IeI0CTYIHbIE NTePCOHANIbHBIE JIaHHbIE — IEPCOHANIBHBIE JaHHbIE, HA KOTOPbIE
B COOTBETCTBMHM C (heJepalbHBIMA 3aKOHAMH HE paCIpOCTpaHseTCsl TpeOoBaHUE
COONIOICHUST KOH(QUIEHIMAIbHOCTH WJIM K KOTOPBIM IPENOCTaBIECH JOCTYI
HEOTrpaHUUYEHHOT'0 KpyTa JIMI] C coracus CyObeKTa NepCOHAIbHBIX IaHHBIX;

— uHpopmanus — cBeneHUs (COOOIICHUs, JaHHBIE) HE3aBUCUMO OT (pOpMBI HX
IIPE/ICTaBIICHMS;

— JOKYMEHTHUpPOBaHHas HH(oOpManus — 3ahUKCHpPOBAHHAS HA MAaTEpPHUATHHOM
HOCUTEJIe IyTeM IOKYMEHTHPOBAaHUS MH(OPMALUS C PEKBU3UTAMM, MO3BOJISIOIIMMU
OTIPEICNIUTh TAKYI0 MHPOPMAIUIO M €€ MaTepUaAIbHBIA HOCUTEIb.

2.2. B cocTaB nepcoHalbHBIX JaHHBIX pAOOTHUKOB [ MMHA3UU BXOIAT TOKYMEHTHI,
coZepkaniie MHQPOPMALKI0O O TACIHOPTHBIX JaHHBIX, OOPa30BaHUH, OTHOUICHUH K
BOMHCKOM OO53aHHOCTH, CEMEHHOM IIOJIOKEHMH, MECTE J>KUTEIbCTBA, a TaKXKe O
MPENbIIYIINX MECTaX UX PabOTHI.

2.3. Kommiekc JOKYMEHTOB, CONPOBOXKIAIOIINI Mpoliecc o(popMIIeHHs TPYIOBbIX
OTHOIIEHUH paboTHMKA B [ MMHA3uu NIpU €ro npuemMe, NepeBojie U YBOJIbHEHUH.

2.3.1. Uudopmanus, npeacrapisiemas pabOTHUKOM IPH MOCTYIUIEHUH Ha paboTy B
'imHa3umM, AOMHKHA MMETh JOKYMEHTalbHyH ¢opMmy. Ilpu 3akitoueHun TpyaoBOro
JI0OTOBOpa B COOTBETCTBUU O cT. 65 Tpynosoro konekca Poccuiickoit @enepannn auno,
MOCTYTIAIOIIee Ha padoTy, MPEABABISIET paOOTOATEINIO:

— MacNopT WM UHOHM TOKYMEHT, yIOCTOBEPSIOLINI JINYHOCTB;

— TPYAOBYIO KHHXKY, 32 HCKIIIOUEHUEM CJIy4aeB, KOIJa TPYJIOBOH JOrOBOD
3aKJIIOYaeTcsl BIEpBble WM pabOTHHK TOCTyHnaeT Ha paboTy Ha YCIOBHAX
COBMECTUTEJBLCTBA, JINOO TPylOBas KHM)KKA y pabOTHHMKA OTCYTCTBYET B CBSI3H C €€
yTpaTOl WM 110 APYrUM NPUYHHAM;

— CTPaxoOBOE CBUJIETENBHCTBO IOCYIapPCTBEHHOI'O NEHCUOHHOI'O CTPAaXOBaHMUS;

— JTIOKYMEHTBI BOMHCKOTO Yy4eTa — JUIi BOEHHOOOS3aHHBIX M JIML, MOJJIekKAIIUX
BOMHCKOMY YUETY;

— JIOKYMEeHT 00 00pa3oBaHUM, O KBaIM(PUKALMU WIM HAJTUYUU CHEIHATIbHBIX
3HAHUW — TpHU TOCTYIUIBHMM Ha pPaloTy, TPeOYIOIIyl0 CIELMaIbHBIX 3HAHUN WIN
CHELMAIbHON MOATOTOBKY;

— cBueTenbCeTBO 0 npucBoennu MHH (ipu ero Hanmuuuu y paboTHuKa);

- CIIPaBKYy O CyJIUMOCTH.

2.3.2. llpu odopmnenun paboTHuka B [UMHa3WM CeKpeTaph 3armoTHIETCS
yHu¢uupoBanHas popma T-2 «JInynas kapTouka pabOTHHKa», B KOTOPOH OTPaXKaroTCs
CJIeNyIOIe aHKETHBIE U OnorpaduuecKkre TaHHbIle pa0OTHUKA:

— obmue cBenenus (P.M.0. paboTHHMKa, JaTa POXKAEHUS, MECTO POXKACHUS,
IpaXJaHCTBO, oOpa3oBaHHe, TMpodeccus, CcTax paboOThl, COCTOSIHME B Opake,
NacIOPTHBIE IaHHbBIE);

— CBEJICHUA O BOMHCKOM YYETE;

— TaHHBIE O pUeMe Ha paboTy;



B nanpHeiliem B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHHS O MEPEBOIAX Ha JAPYTYI0 padoTy;

— cBeJIeHUs 00 aTTecTalluu;

— CBEJICHHS O MOBBIIICHUU KBATU(UKALNY;

— CBEJICHUS 0 NPO(HEeCCHOHAILHON NIEPErorOTOBKE;

— CBEJIEHNUs 0 Harpajax (OOLIPEHUsX ), IOYETHBIX 3BAaHUSX;

— CBEJICHUs 00 OTITyCKaXx;

— CBEJICHHUS O MECTE )KUTEIbCTBA M KOHTAKTHBIX Tele(OHaX.

2.3.3. VYV cekperapsa ['mMHa3uu CcO3MaIOTCA W XPAHATCA CIEAYIOIIUME TPYIIIbI
JOKYMEHTOB, COJIEpKalllie TaHHbIE O paOOTHUKAX B €IMHIYHOM WJIM CBOJHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, COJEp)Kallde IEepPCOHAIbHBIC JIaHHBIE PAOOTHHUKOB
(KOMIUTIEKCHI  JIOKYMEHTOB, COIPOBOXKIAIOIIKE Tporecc O(OpMIICHHUS TPYIOBBIX
OTHOLICHMH I@Ipu ImpueMe Ha paldoTy, MEpeBOjAE, YBOJBHEHMH; IPOBEICHUIO
cobeceOBaHUI C KaHOUIATOM Ha JOJDKHOCTDH, IMOJJIMHHUKHA M KOIUHU TPHUKA30B I10
JUYHOMY COCTaBY; JIMYHbIE Jejla M TPYIOBble KHMXKKH paOOTHUKOB (B ceilde
JTUPEKTOpa); Jeia, coAepiKalllue OCHOBaHHUS K IMpPUKa3y IO JMYHOMY COCTaBy; JeIa,
coJiepKalie MaTepualibl aTTecTali paOOTHUKOB; CIIY)KEOHBIX pPAaccieOBaHUM;
CTIPaBOYHO-MH(POPMALMOHHBIA OaHK JAaHHBIX 10 MEPCOHANY (KapTOTEKH, XKYpHAbI);
MOJJUHHUKMA M KONHMM OTYETHBIX, AHAIUTUYECKHMX M CIPABOYHBIX MAaTEpUAJIOB,
NepeaaBaeMblX pPYKOBOJACTBY I'MMHa3uM, KONHWU OTYETOB, HAIPABISEMbIX B
roCy/1apCTBEHHbIE OPIaHbl CTATUCTUKHU, HAJIOTOBbIE MHCIEKLMH, BHILIECTOSIINE OpraHbl
YIIpaBJICHUS U JAPYTUE YUPESKICHHUSA).

2.4. K mepcoHaNbHBIM JaHHBIM OOYYaIOUIMXCS, MOTy4yaeMbIM 00pa30BaTEIbHBIM
YUPEXKIECHUEM U MOAJISKAIINM XPAaHEHHUIO B 00pa30BaTEIbHOM YUPEXKIEHUN B HOPSJIKE,
IIPEyCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM M HacTtosiuM [lonoxenuem,
OTHOCATCS CIIEYIOIUE CBEICHUs, COJepKAIMeCs B IMYHBIX JieflaX 00y4JaroIuXCs:

— JIOKYMEHTBI, yIOCTOBEPSIOLINE JMYHOCTh OOydaromierocs (CBHIETENBCTBO O
POXIEHUH UJIH NACTIOPT);

— IOKYMEHTBI O MECTE MPOKUBAHUS;

— JIOKYMEHTBI O COCTAaBE CEMBU;

— MacTOPTHBIE JTaHHbIE POAUTENEN (3aKOHHBIX MPEACTaBUTENEH ) 00yUarOIUXCs;

— JIOKYMEHTBbI O TOJY4YeHHH O00pa3oBaHMs, HEOOXOJUMOIO Uil MOCTYIUIEHHUS B
COOTBETCTBYIOIIUHI KJIacc (JIMYHOE JIEN0, CIpaBKa C MPeIbIAyIIero MecTa yueosl 1 T.11.);

— MOJIUC MEJULMHCKOTO CTPaXOBaHUs;

— JIOKYMEHTBI O COCTOSIHUU 3710pOBbS (CBeleHUS 00 MHBAIMIHOCTH, O HAJIUYUU
XpOHHYECKMX  3a00jeBaHMM,  MEQUIIMHCKOE  3aKil4eHHe 00  OTCYTCTBHUHU
MIPOTUBONOKa3aHUI /uig 00yyeHusl B 00pa30BaTeIbHOM YUPEXKIACHUH KOHKPETHOTO BHJIa
U TUIA, O BO3MOYKHOCTU H3Y4YEHMs] NPEIMETOB, IPEACTABIAIOIUX IOBBIIIEHHYIO
OIACHOCTH ISl 3/I0POBbS U T.11.);

— JIOKYMEHTBI, IOATBEPXKAAIOIIME IIpaBa Ha JONOJHUTEIbHBIE TapaHTHUU WU
KOMITEHCAIH IO OIpe/IeTICHHBIM OCHOBAHMSIM, MPEAYCMOTPEHHBIM 3aKOHO1aTEIbCTBOM
(poIuTEeNn-UHBAIN/IbI, HETIOMHAS CeMbsl, peOEHOK-CUPOTa U T.I1.);

— UHbIE JOKYMEHTBI, COJIep>Kalllie epcoHalbHbIE JaHHbIE (B TOM YHCIIE CBEICHUS,
HEOOXOAMMBIE JJISl TPENOCTaBICHUS OOYyYarOIIMMCS TapaHTUl M KOMIICHCAIH,
YCTaHOBJICHHBIX JIEUCTBYIOIIMM 3aKOHOAATEILCTBOM).

I11. Coop, 00padoTka M 3a1UTA NEPCOHAIBHBIX TaHHbBIX

3.1. IlopsAok mony4eHus: NEPCOHABHBIX JTaHHBIX.

3.1.1. Bce mepcoHaibHBIe JaHHBIE paboTHHKA ['MMHa3uu cieayer moiaydarb y
Hero camoro. Ecnu nmepcoHanbHble JaHHBIE paOOTHUKA BO3MOXKHO MOJIYYUTH TOJBKO Y
TPeTheil CTOPOHBI, TO paOOTHUK JIOJKEH OBITH YBEJAOMIIEH 00 3TOM 3apaHee U OT HEro
JOJKHO OBITh MMOJIyY€HO MHCbMEHHOE coriacue. JloKHOCTHOe JHIo padoTojaTens
JOJDKHO COOOIIUTh pabOTHUKY OpraHu3aiuu o IefsaX, MPearnoiaraéMblX HCTOUHUKAX U
croco0ax MONy4eHHUs] MEepCOHAIbHBIX JAaHHBIX, a TAKXKE O XapakTepe MOAJIeKaIIuX
MOJyYCHUIO TEPCOHATBHBIX TaHHBIX M TIOCIEACTBUSAX OTKa3a pabOTHUKA JaTh



IIMCbMEHHOE COIJIACHE Ha UX MOJIy4YEHHE.

3.1.2. PaGoToxarenb He MMEET IpaBa MOIY4aTh U 00pabaThIBaTh MEPCOHANbHBIC
JaHHble pa0oTHUMKAa ['MMHA3MM O €ro pacoBOW, HALMOHAIBHON INPHHAUICKHOCTH,
MOJUTUYECKUX B3IUIAJAX, PEIIMTHO3HBIX WM (PUIOCOPCKUX YOSKIACHUSAX, COCTOSHUU
3/10pOBbsl, UHTUMHON >KHU3HU. B ciydasx, HENOCPEICTBEHHO CBA3aHHBIX C BONPOCAMHU
TPYAOBBIX OTHOLIEHHH, B cOOTBETCTBUM co cT. 24 Koucturynuu Poccuiickoit
®enepanun padboToAaTenb BIpaBe MMoJIydaTh U 00pabaThiBaTh JAHHBIE O YACTHOM JKU3HU
pabOTHHKA TOJBKO C €r0 MUCHbMEHHOTO COTJIACHSI.

OOpaboTka yKa3aHHBIX HEPCOHAIbHBIX JAHHbIX paOOTHHUKOB paboTomaTesieM
BO3MOYKHA TOJIBKO C UX COTJIacHsl MO0 0€3 UX COTJIacHsl B CIEAYIOUINX CIIydasx:

— [I€PCOHAJIbHBIE IaHHBIE SBJIAIOTCS OOIIEAOCTYITHBIMUY;

— MEpPCOHAJbHBIE JAaHHBIE OTHOCATCS K COCTOSHHUIO 3/I0pOBbSi pabOTHHKA M HUX
o0paboTka HeoOXoauma A 3alUThl €ro >KU3HM, 370POBbS WM HHBIX JKU3HECHHO
Ba)XHBIX MHTEPECOB JHOO >KU3HHU, 3/I0POBbSl WIM MHBIX JKU3HEHHO BAYKHBIX MHTEPECOB
JPYTUX JIMILL ¥ TTOJIy4€HHE COrJIacusi pabOTHUKA HEBO3MOXKHO;

— 10 TpeOOBaHMIO TIOJTHOMOYHBIX TOCYIAapCTBEHHBIX OpPIraHOB B CIIydasX,
IPESYCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.1.3. Paboronmarens BrpaBe 00padaThIBaTh MEPCOHAIBHBIC JaHHBIC PAOOTHUKOB
TOJILKO C UX TUCHMEHHOTO COTJIACHSI.

3.1.4. TlucemeHHoe coriacue pabOTHMKAa Ha 0OpaOOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JIOJDKHO BKJIFOYATh B CEOI:

— ¢amMuauio, UMs, OTYECTBO, aapec CyObEKTa MEepPCOHAIbHBIX JaHHBIX, HOMEp
OCHOBHOTO JIOKYMEHTA, YAOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEICHHUS O JaTe BBIJAuU
yKa3aHHOT'O IOKyMEHTAa U BBIJABILIEM €T0 OPIaHe;

— 11e1b 00pabOTKH NMEePCOHATBHBIX JaHHBIX;

— IepevYeHb MEePCOHAIBHBIX JIAHHBIX, Ha O0pabOTKY KOTOPBIX JaeTcs Corjlache
CyOBeKTa MepCOHANBHBIX JAaHHBIX;

— CPOK, B TEUEHHE KOTOPOT'0 IEHCTBYET COracue, a TaKkXKe MOPsI0K €ro OT3bIBA.

®dopma 3asBJIEHUS O COTJIaCMM pabOTHHKA Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX
CM. B ipuwiiokeHuu 1 k Hacrosiemy Ilonoxenuto.

3.1.5. Cornacue paboTHHKa U oOydaromierocs He TpeOyeTcsi B CIEAYIOIUX
cllyyasix:

1) 06paboTka nmepcoHaNbHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBaHUM Tpya0BOro
kozaekca P® mnm uHOro QenepaibHOro 3aKOHa, YCTaHABIMBAIOLIETO €€ 1Ielb, YCIOBUS
MOJTyYEeHHUS TIEPCOHATBHBIX TAHHBIX U KPYT CYOBEKTOB, IEPCOHAIBHBIE TAaHHBIE KOTOPBIX
noJyiexar o0paboTKe, a TakKe ONpeAeAIOIIero NOTHOMOYMS paboToaAaTeNs;

2) o0paboTKa MEepPCOHATBHBIX JIAHHBIX OCYIIECTBISICTCS B IESIX HWCTOTHCHHS
TPYAOBOTO JIOTOBOPA;

3) 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS JIJISi CTATUCTUYECKUX WITH
WHBIX Hay4yHBIX LeJNed Npu YCIOBUHM 00s3aTeIbHOr0 O00E3JIMYMBAHUS MEPCOHAIBHBIX
TaHHBIX;

4) 06paboTKa MEepCOHANBHBIX JaHHBIX HE00XOAUMa JJIS 3alUThI )KU3HHU, 3J0POBbS
WIA WHBIX KXU3HEHHO BAXXHBIX WHTEPECOB PAaOOTHHKA, €CIIM TOJIYYEHHE €rO COTJIACHs
HEBO3MOXHO;

5) oOpaboTka mTepCOHAIBHBIX JaHHBIX, BKIIOYEHHBIX B 0a3bl JIaHHBIX,
(dopmMHpyeMBbI€ B CBSI3U C TOCYIapCTBEHHONH HMTOTOBOM aTTECTAIlUEH.

3.2. [lopsinox oOpaboTKH, Mepeaayu U XpaHeHUsI IEPCOHANTBHBIX TAHHBIX.

3.2.1. PabotHuk ['mMHa3uM mpenocTaBiseT cekpeTapio ['MMHa3uM JOCTOBEpHBIE
cBeneHus o cebe. Cekperapp ['MMHa3uM MpOBEpSET JOCTOBEPHOCTH CBEICHHM, CBEPSS
JIaHHBIE, IPEAOCTaBICHHbIE PA0OTHUKOM, C UMEIOIIUMHUCS Y paOOTHHUKA JOKYMEHTaMH.

3.2.2. B cootBerctBuu co cT. 86, 1. 14 TK P® B nensax obecrnieueHus npas u
cBOOOJ deroBeKa M rpaxaaHuHa jupekrop [umuasum (PaGotomarens) u  ero
MPEACTaBUTENH TTPH 00pabOTKE MEPCOHATBHBIX TaHHBIX PA0OTHUKA JTOJKHBI COOJTIOAATh
cleayromue oomue TpeOoBaHus:



3.2.2.1. OO0OpaboTka TMEPCOHAIBHBIX JAHHBIX MOXET  OCYIIECTBIATHCS
UCKJIIOUUTENIHO B IEJSX oOecreueHus] COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX
MPABOBBIX AaKTOB, COJCHCTBHS pabOTHUKaM B TPYIOYCTPOHCTBE, OOy4YEHHH U
MIPOABIDKEHHUH TIO ciyx0e, obecrieueHus: TMUHONW 0e30MmacHOCTH paOOTHUKOB, KOHTPOJIS
KOJMYECTBA M KayecTBa BBIMNOJHSAEMOW paboThl U oOOecmeueHusi COXpPaHHOCTU
HUMYILECTBA.

3.2.2.2. Ilpu onpeneneHun oObeMa W  COACp)KaHUS, OOpabaTHIBAEMBIX
IIEPCOHANBHBIX JaHHbIX PaboTronarenb AOMKEH pyKoBoJCTBOBaThCcsl KoHcTuTynumein
Poccuiickoit ®denepanmu, TpynoBeiM koaekcoM Poccuiickoit denepanuu U UHBIMU
(benepanbHBIMU 3aKOHAMM.

3.2.2.3. Ilpu UpUHATHM PEUICHWH, 3aTPAaruBalOIIMX HWHTEPEChl PaOOTHHKA,
PaboTonarens He MMeeT MpaBa OCHOBHIBATHCS Ha MEPCOHAIBHBIX TAHHBIX PaOOTHHKA,
MOJIYYEHHBIX UCKIIOYUTEIBHO B Pe3yJbTaTe UX aBTOMATHU3WPOBAHHON 00pabOTKHM WM
ANEKTPOHHOTO MOJIyYEHHUSI.

3.2.2.4. Bo Bcex cimydasx OTKa3 pabOTHHKa OT CBOMX IIpaB HAa COXPAaHEHHE U
3alIUTy TAHbI HEAEHCTBUTENIEH.

3.3. Bce mnepcoHanbHble JaHHBIE HECOBEPIIEHHOJNETHEr0 OOydaromerocs B
Bo3pacte 10 14 ner (MajojieTHEro) MpeIOCTaBISIOTCS €ro POAUTEISIMHU (3aKOHHBIMHU
npenacraButTensiMu). Eciu nepcoHalibHbIE TaHHBIE 00Yy4aroIIerocss BO3MOXKHO MOJYyYUTh
TOJIBKO y TPEThEl CTOPOHBI, TO POAUTENHU (3aKOHHBIE MPEICTABUTENN) 00ydaroIIerocs
JOJDKHBI OBITH yBEJOMJIGHBI 00 3TOM 3apaHee. OT HHUX [ODKHO OBITH IOJy4EHO
MMCBMEHHOE COTJIache Ha TOJy4YeHHE IMEePCOHAIbHBIX JaHHBIX OT TPEThEH CTOPOHHBI.
Ponurenn (3aKOHHBIE IIPEJICTAaBUTEIIN ) o0yyJarorerocs JIOJIZKHBI ObITh
MPOUH(OPMHUPOBAHBI O LENSIX, MPEANOoIaraéMbIX MCTOYHUKAX M CIOCO0aX IMOJIydyeHUs
MIEPCOHANBHBIX JIaHHBIX, @ TAKXKE O XapakTepe MoAJIeKalluX MOIyYECHUIO IEPCOHAIbHbBIX
JAHHBIX U MOCIEACTBHUAX 0TKa3a AaTh MMCbMEHHOE COTIacue Ha MX MOJyuYeHHe.

[lepconanbHble JaHHBIE HECOBEPILIEHHOJETHEr0 O0Oy4YaroIlerocs B BO3pacTe
crapimie 14 jer NmpeaocTaBiISIOTCd CaMUM OO0YyYaroIlMMCs C MHCbMEHHOI'O COTJIacHs
CBOUX 3aKOHHBIX MPEJICTABUTENEH — POAUTENEH, YCHIHOBUTENEH WM noneunTtens. Ecinu
NEPCOHAJbHBIE JaHHblE OOYYaroIerocsi BO3MOXKHO IOJYYUTh TOJIBKO Y TpeTbei
CTOPOHBI, TO 00yYaroImuiics, 10JKeH ObITh yBeAOMIIeH 00 3ToM 3apaHee. OT HETo U ero
poauTeneil (3aKOHHBIX MpPEACTaBUTENEH) JIOJDKHO OBbITh IOJYYE€HO MUCHbMEHHOE
coryiacue Ha IOJIyYeHUE MEPCOHANBHBIX JIaHHBIX OT TpeTheil cTopoHbl. OOyuaronuiics u
€ro poIuTeNH (3aKOHHBIE MPEJICTABUTENN) JOJKHBI OBITH TPOMH(DOPMUPOBAHBI O LETX,
MIpeoyiaraéMblX UCTOYHUKAX M CIIOCO0ax MOJyuyeHUs MEPCOHANbHBIX JAHHBIX, a TAKXKe
0 XapakTepe MOJIEKAINX MOJYyYEHHUIO IEPCOHATIBHBIX JaHHBIX U MOCJIEICTBUAX OTKa3a
JaTh MUCbMEHHOE COTJIache Ha UX MOJIy4YEeHHUE.

3.3.1. [Ipu BexeHuum >xXypHaJoB (KJIACCHBIE >KypHAJIbl, >KypHAJbl PETUCTpalUH,
KYpHaJIbI TOCEUIEHUI U Jp.), COJIEPKaINX EPCOHATIBHBIE TaHHbIE CYObEKTOB, CIEIYET
YYUTBIBaTh, BO-TIEPBBIX, UYTO HEOOXOAMMOCTh HMX BEIEHHUS IpPeayCMOTpEeHa
(benepanbHBIMU 3aKOHAMHU U JIOKATbHBIMU akTaMu OV, colepKallliMu CBEJIEHUS O 1IeNn
00pabOTKM NEPCOHANBHBIX JAaHHBIX, OCYILECTBIAEMONW 0e3 HCIOJIb30BaHUs CPEJICTB
aBTOMAaTH3alllM, crocof0ax (QHUKcCAUUM U COCTaBe HHQOpPMAIMH, 3almpalIuBacMou y
CyOBEKTOB IMEPCOHATBHBIX JAaHHBIX, MepeyHe JULl (MOMMEHHO WM MO JOJDKHOCTSAM),
MMEIOIUX JIOCTYH K MAaTepHaIbHBIM HOCUTENSIM M OTBETCTBEHHBIX 3a BEIEHUE U
COXPaHHOCTh )KYPHAJIOB, CPOKaX 00pabOTKH NEPCOHANBHBIX JaHHBIX, U, BO-BTOPHIX, YTO
KOIMPOBAHUE COJIeprKallieiics B HUX MHPOPMAIK HE JOMYCKaeTCs.

3.4. 3amura nepcoHalbHbIX JaHHbBIX.

3.4.1. be3onacHOCTp NEPCOHAIBHBIX JaHHBIX MpU HUX 0O0paboTke B
MH(POPMAIIMOHHON cHcTeMe 00ecreunBaeTCsl ¢ MOMOIIBI0 CUCTEMbI 3aIIUTHl JTAHHbIX,
HENUTpaTU3yIolled aKkTyaJlbHbIE YTPO3bl, ONpEAeNEHHbIE B COOTBETCTBHM C YacThIO 5
crathu 19 @.3. «O nepcoHanbHBIX JaHHBIX». CHCTEMa 3alIUThl IEPCOHATBHBIX JAHHBIX
BKJIIOYaeT B ce0s OpraHM3allMOHHBIE M TEXHHUYECKHE MEpbI, ONpeAeiEHHbIe C YUETOM
aKTyalbHBIX yrpo3 6ezomacHoctu I1/].



IV. Ilepenaya u XxpaHeHue NMEePCOHAIbHBIX JAHHBIX

4.1. Tlpu mepemaye NepcoHANBHBIX TaHHBIX paboTHHKa PaboTomartenb IOMKEH
coOJr01aTh CAeAYIOINE TPEOOBAHUS:

4.1.1. He coolmare mepcoHaNbHBIE JaHHBIE PAa0OTHHKA TPEThEH CTOpoHE Oe3
MUCBbMEHHOI'O COIJIacusl paOOTHHKA, 32 MCKIIOYEHUEM CIy4aeB, KOTAa 3TO HEOOXOJUMO
B IIEISIX MPEIYNPEXKACHUS YIPO3bI )KU3HU H 3/I0POBBI0 PaOOTHHKA, a TAKXKE B CIydasX,
YCTAHOBJIEHHBIX (pe/iepaibHbIM 3aKOHOM.

4.1.2. IlpenynpeauTs UL, MOJYYUBIIUX MEPCOHAIbHBIC AaHHBIE PAaOOTHHKA, O
TOM, 4TO 3TH JIaHHBIE MOT'YT OBITh HMCIIOJIb30BaHbl JIMLIb B LENAX, Ul KOTOPBIX OHU
cooOmIeHbl, U TPeOOBaTh OT OSTUX JIMI[ TMOATBEPXKACHUS TOTO, YTO STO IPABUIO
coOmogeHo. Jluna, mOgy4YMBIIME NEpCOHAJbHbIE JaHHblE pabOTHHMKA, OO0s3aHbI
coONoaTh pPeXUM CekpeTHocTH (KoH(puaeHnuanbHocTh). Jlannoe Ilomoxkenue He
pacrpocTpaHsieTcs Ha OOMEH IepCOHAJIbHBIMU JIaHHBIMH PaOOTHHUKOB B IOpSIKE,
YCTaHOBJICHHOM (e/iepaIbHBIMHU 3aKOHAMH.

4.1.3. OcymecTBIATh Nepeaayy MepCoOHAIbHBIX JaHHBIX pAaOOTHHUKOB B Ipejeliax
I'mmHa3um B cooTBETCTBUM C HacTOAIMUM [lonoxenuem.

4.1.4. Pazpemarb J0CTyll K IIE€pCOHAIBHBIM JIQHHBIM DPAOOTHUKOB TOJIBKO
CHEIHAIbHO YIOJHOMOYEHHBIM JIMIAM, MPU ITOM YKa3aHHbIE JIMLA JOJDKHBI HMETh
IIpaBoO IOJIY4aTh TOJIBKO T€ MEPCOHAIbHBIC JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOIUMBI
JUIs1 BBITTOJIHEHHSI KOHKPETHOM (DYHKIIMH.

4.1.5. He 3anpammuBarh MHGOpPMAILMIO O COCTOSIHUM 3/10pOBbsS paOOTHHUKA, 3a
UCKJIIOYEHUEM TeX CBEACHUH, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOXKHOCTHU
BBIIIOJTHEHUS] paOOTHUKOM TPY10BOM (DyHKLIMU.

4.1.6. IlepenaBaTb mepcoHaJIbHBbIC JlaHHBIE paOOTHHMKA IPEICTABUTENIAM
pabOTHHKOB B MOPSIKE, ycTaHOBIEeHHOM TpynoBeM kojekcoM Poccuiickoit deneparym,
Y OTPaHUYMBATH ATY MHPOPMALIUIO TOJBKO TEMHU NEPCOHAIBHBIMU JJAHHBIMH paOOTHHKA,
KOTOpbI€ HEOOXOIMMBI JUIsl BHIIIOJTHEHUS YKa3aHHBIMU IIPEICTABUTENAMU UX (PYHKIINU.

4.2. XpaHeHue U UCTIOIb30BaHUE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble JaHHbIE PAaOOTHUKOB 00pabaTHIBAIOTCS M XpaHATCS Y
CeKpeTapsl.

4.2.2. TlepcoHanbHble JJaHHbIE Pa0OTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOIUTH
JanbHeHyo o0paboTKy M NepeaaBaThCsi HAa XpaHEHUE KaKk Ha OyMaXKHBIX HOCHTEX,
TaKk U B DJIEKTPOHHOM BHJI€ — JIOKAJIbHOW KOMIIBIOTEPHOW CETH M KOMIIBIOTEPHOH
nporpamMme «1C: 3aprnaTta 1 Kagps».

4.3. Ilpu nony4yeHUr MEePCOHATBHBIX JAaHHBIX HE OT pabOTHHUKA (32 UCKIIIOUEHHEM
CllyyaeB, €CIIM TepCOHAJIbHBbIE JlaHHbIE OBUIM NPEAOCTaBIEHBl paboToAaTeN0 Ha
OCHOBaHUM (elepaJbHOr0 3aKOHAa WM €CJIM TMEePCOHANIbHBIE JIaHHBIE SBIISIIOTCS
00IIe0CTYTHBIMHU) paboToIaTeNb 1O Hayana 00pabOTKH TaKMX MEePCOHAIBHBIX JaHHbBIX
00s13aH TIPEIOCTABUTh PAOOTHHUKY CIETYIONTYIO HH(GOPMAITHIO:

— HauMeHoBaHue ((amMHuITus, UMs, OTYECTBO);

— 11e51b 00pabOTKM NEePCOHANIBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE;

— MpEAIoIaraeMble MoJIb30BATEIHN IEPCOHAIBHBIX IaHHBIX;

— yCTaHOBJIGHHble HactosmmMm @DenepalbHbIM 3aKOHOM TMpaBa CyOBeKTa
MIEPCOHANIBHBIX JaHHBIX.

4.4. OOpazoBaTelbHOE YUYpEXKICHHE BIPAaBE OCYLIECTBISATH cOOp, mepenady,
YHUYTOXKEHUE, XpaHEHHE, UCTI0Ib30BaHNEe HH(pOpMAUK 00 00yUYaIOMIUXCS TOIBKO C UX
MUCbMEHHOro  coriacus  (cornacusi  poauTenel  (3aKOHHBIX — INpeAcTaBUTENEH)
MaJIOJIETHETO HECOBEPIICHHOJETHETO0 O0YYaloLIerocs) Uikl Ha OCHOBAHUU CyIEeOHOTO
pelIeHus.

4.5. IlepcoHanbHble AaHHBIE OOYYAIOLIErocs HAXOAATCS B €ro JIMYHOM Jiene,
KOTOpO€ 3arojHseTcs Mocie M3AaHMs MPHKa3a O ero 3a4yucieHus B 00pa3oBaTeiIbHOE
yupexaeHus. Jluunple nena oOyuaromuxcs B andaBUTHOM HoOpsiike (OpPMUPYIOTCS B
Hankax KjaccoB, KOTOPbIE XPAHATCS B KaHLIEISPUH.

V. JlocTyn K NepcoOHAJBHBIM JAHHBIM cy0ObekTOB 'MMHa3un



5.1. IIpaBo gocTyna K NepCOHAIbHBIM JaHHBIM UMEIOT:

— nupekrop I'mmuaszuy;

— riaBHbINA Oyxrantep I'mMHasuy;

— 3aMeCTUTEIb JupeKTopa 1o YBP;

- KJIaCCHbIE PYKOBOAMUTENU (TOJBKO K IEPCOHAIBHBIM JAHHBIM OOYYarOIIMXCS

CBOETO KJjlacca);

5.2. Pabotauk Opranuszanuy UMeeT IpaBo:

5.2.1. Tlony4ate AOCTYyn K CBOMM IEPCOHAJIbHBIM JaHHBIM U O3HAKOMIIEHUE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3IHOE IONydYeHHE KOmuil r000i 3amucw,
coJiep>Kallieil nepcoHaibHble JaHHbIE pAOOTHUKA.

5.2.2. TpeboBarbe ot PabGoromarenst yrouHEHUs, UCKIIOYCHHS WU UCTPABICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIIUX, HEIOCTOBEPHBIX, HE3AKOHHO IMOJTYYEHHBIX WU HE
SBIISTIOIIMX HEOOXOMMBIMH [Tt PaboTonarens mepcoHaabHBIX JaHHBIX.

5.2.3. Ilonyuars ot PaboTonarens:

— CBEACHMUA O JIMIAX, KOTOPbIE MMEIOT JOCTYI K IEPCOHAJIBHBIM JAaHHBIM WIIN
KOTOPBIM MOKET OBITh IPEJOCTABIIEH TAKOW JJOCTYTI;
— nepedeHb 00padaThIBAEMBIX MTEPCOHATBHBIX JAHHBIX M UCTOYHHK X MOTyYCHHS,;

— cpokH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE€ CPOKU MX XPAHECHUS;

— CBEIEHHS O TOM, Kakue IOPUIUYECKUE TIOCHEACTBUA Ui CyOBEKTa
MEPCOHANBHBIX JaHHBIX MOXET IMOBIeYbh 3a cOo00H 00paboTka ero mNepCOHATbHBIX
TaHHBIX.

5.2.3. Tpeborats u3Bemenus PaboTomareneM BceX JIMI, KOTOPHIM paHee ObLIH
COOOIICHBI HEBEPHBIE MU HETIOJIHBIE NIEPCOHAIBHBIE TaHHBIE, 000 BCEX MPOU3BEICHHBIX
B HUX MCKIIIOUEHUSX, UCIIPABICHUSX UITU TOTIOTHEHHUSIX.

OOxamoBaTh B  YIMOJHOMOUYEHHBIH OpraH II0 3alIUTe TpaB CyOBEKTOB
MEePCOHANBHBIX JaHHBIX WM B Cy/leOHOM TMOpsIKe HEMpaBOMEpHbBIE ACWUCTBUS WIH
oe3nerictBust Paboromarens mpu oOpabOTKe U 3aIUTE €T0 MePCOHATBHBIX JaHHBIX.

5.3. KomupoBarh u pfenarb BBIIUCKM TNEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA
paspelraercss HMCKIIOYUTEIbHO B CIYKEOHBIX LENAX C MUCBMEHHOIO pa3pelieHus
THPEKTOpA.

5.4. [Ilepenaua wuH(popManMM TpeTbel CTOPOHE BO3MOXHA TOJBKO NpHU
MTUCHMEHHOM COTJIACHH PaOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HApylLIeHHE HOPM, PeryJupylommx o0padoTky u
3aLIUTY NEPCOHAJBHBIX JaHHBIX

6.1. PaGotHuku ['mMHa3uu, BUHOBHBIE B HApPYIIEHUH HOPM, PETYIUPYIOIIUX
noiry4eHne, 00paboTKy ¥ 3alIUTy NMEPCOHATBHBIX JaHHBIX PA0OTHUKA M 00YJarOIINXCS,
HECYT JUCIHUIUIMHAPHYIO aMHUHHCTPATHUBHYIO, TPaXkIaHCKO-TIPABOBYIO UJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (eIepaTbHBIMHI 3aKOHAMH.

6.2. Jlupextop I'MMHa3uuM 3a HapylIEHUE HOPM, PErYIUPYIOLIMX IOJIyYEHHE,
00pabOTKy M 3alIMTy NEPCOHAIbHBIX JAaHHBIX PaOOTHHKA, HECET aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh corimacHo cr. 5.27 um 539 Kogekca 00 agMUHHCTPATUBHBIX
npaBoHapymeHnusix Poccuiickonn @enepannm.



